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EMPLOYEE INFORMATION

A quick-review guide with resources that help direct employees to key resources,
UCPath portal and paycheck statement information
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NAVIGATING THE *UIVIUCPATH WEBSITE
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UCPATH Portal Basics

° EMPLOYEE INFORMATION appears in the upper left corner, including
your name, title, NEW employee ID and service date.

DASHBOARD provides links to key information and activities for your
role. The dashboard is based on your system role and differs for
managers and super users. The example on this page represents an
employee dashboard.

VACATION & SICK LEAVE will now be found in the portal and NOT on
your paystub.

NOTICES & UPDATES provides key information for all employees,
such as W-2 reminders at year end or planned system outages.

NAVIGATION MENU provides access to all UCPath activities. The
menu options are based on your system role and may differ from the
options available to your colleagues.

@ Employee Actions provides access to all self-service activities, such as
updating your address, updating your emergency contacts or setting up direct
deposit.

@Forms Library provides access to frequently used documents, such as the
Dependent Information Update form.

@Quicklinks provides access to frequently used tools and sites, such as the
payroll calendar, holiday schedule, campus websites and more.

@Help / FAQ provides access to training materials, the Ask UCPath tool and
other support links.

PERSONAL INFORMATION - this tab will allow you to update and view
information such as address, patent, etc.

HEALTH & BENEFITS - this tab will allow you to update and view
health and benefits information.

INCOME & TAXES - this tab will allow you to update and view
paycheck information, direct deposit, W-2, etc.
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UCPath Portal Basics

UCPath Portal

UCPath gives employees greater access to view and update their own personal information, such as home and mailing address,
direct deposit and benefits enrollment.

Type ucpath.universityofcalifornia.edu in your browser’s address bar to access UCPath.
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Always use the buttons and links within the site to navigate. Do not use the Back and Next buttons in your web browser toolbar.
The portal pages automatically resize to fit your computer, tablet or smartphone screen.
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UNDERSTANDING YOUR PAYCHECK

UNIVERSITY

UCPath

University of California Business Unit: UC Office of President UNDERSTAN DING YOUR PAYCHECK
lé?h(lil ML:\'IdI&;UﬁF)_IIkW&iy Pay Begin Du-[c: 2)8!)1 32017 . .
i P e TRy Employee Actions > Income and Taxes > View Paycheck
Advice Date: 09/06/2017
TAX DATA: Federal CA State
124 by S e Dorent B30800 SAMPLE CHECK T e wredl 1. Current name and address in UCPath.
fny foum CABZ01 o JL.(,?T[::E Elf\[l_li?;((;gaﬁsnk iﬂm’. 2 N | H d E | ID b
Pay Rate: $22.120000 Hourly e . Newly assigne mployee number.
HOURS AND EARNINGS TAXES 3. Flllng status and allowances for state and
Descripton we e ok e i Do Current ym|  federal tax forms.
Regular Pay 22 12(00H) 3800 840156 Fed 153.85 2.817.92
Rt:g'E_ILierd)il o e E,IE[HN] 3200 1”24 1,056.00 23,358.72 ggtﬁ(ggiangE H?);gg lgﬁ;}: 4 E . d | d . k k . t
Vacation Leave-Used 22.120000 1000 221.20 384.00 8494.08 e e i V atr.'n|ngs d |S.p s¥e N W(()jr We.e Iln(;:rzme:]hs'
CA Withholding acation and sick time used are included in the
hours and earning display.
5. Federal and state tax withholdings for the
80.00 1,769.60 1440.00 31,852.80 | TOTAL: 31312 5,695.98 Current pay periOd and the year tO date
BEFORE-TAX DEDUCTIONS AFTER-TAX DEDUCTIONS _ EMPLOYER PAID BENEFITS
Rier Pen SoCa 3% 21930] ARAGLeg Pl C6 1070 RaerPerm socat “ws wsm| 6. Before tax and after tax deductions are
e Retimmenttian B eatl AD&ID Depernent s 085 1431 | Vision Servce Pan ns x| displayed separately.
Basic Lile 4.34 39.06
@ CC Reteement Pl o . as| 7. All contributions UC pays on your behalf to
Employee Assist. Prog. 1.09 1853 .
e ’ health and welfare plans and retirement.
8. OASDI (Social Security) and MED (Medicare)
172.16 2,774.72 20.04 340.54 | *TAXABLE t . I ded n Current ear and
TOT GRS FED TAX GRS ()ASDI_{}RS 9 MED_(‘.RS STTA)%GRS TOT TAX TOT DED NET PAY gross amoun S. are InC u I y
- e St e B e 4] Yyear-to-date display.
7 : T . Veatia 9. Check (advice) number, account type, and
RIS 9 Sones miog g0 total amount of pay deposited to accounts. You
Sk R R may have up to three direct deposit elections.
TOTAL: 1.264.28
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